
Automatic Marks & Attendance Reports from PowerSchool!!
After logging in to PowerSchool, navigate down the left-hand side !
and click on “Email Notification”!!!!!!!!!!!!!!!!!!!
1. Choose the information you !
! would like to receive!!
2. How often you would like!
! the email update!!
3. Check off, “Yes” !!
4. Enter the full email address !
! you would like the update!
! sent to.!!
5. Click “Submit”!!!!!

You may have reports sent to multiple emails, just be sure you 
separate the addresses with a comma.


